
 

CITY OF MONROE
PUBLIC SAFETY

COMMITTEE 
AGENDA

 

 
Date: April 8, 2024
Time: 4:55 PM
Place: City Hall Council Chambers - 1110 18th Ave
 
This mee ng will be streamed live for public viewing. You may access the live streaming and
later archived video at cityofmonroe.org - Government tab - Mee ng Video Center.

A. CALL TO ORDER AND ROLL CALL

B. CORRECTI ON OF MI NUTES - MARCH 25, 2024

C. BUSI NESS PRESENTED BY POLI CE DEPARTMENT

1. Approval and Recommenda on to Common Council the Approval of Special Event
Permit - MainStreet Monroe's Farmers Market
Individual Reques ng I tem City Clerk
Expected Length of Discussion 5 min

2. Approval and Recommenda on to Common Council the Approval of Special Event
Permit - Green County 4H Talent Show
Individual Reques ng I tem City Clerk
Expected Length of Discussion 5 min

D. BUSI NESS BY MEMBERS

E. ADJOURNMENT

This Public Safety Commi ee may take any ac on it considers appropriate related to any item
on this agenda.

Requests from persons with disabili es who need assistance to par cipate in this mee ng,
including need for an interpreter, materials in alternate formats, or other accommoda ons,
should be made to the Office of the City Clerk at (608) 329-2564 with as much advance no ce as
possible so that proper arrangements can be made.
Members: Chair Tom Miller, Chris Schindler, Andrew Kranig and Corinne Wartenweiler



City of Monroe
Item Coversheet

Meeting Date: 4/8/2024

Individual Requesting Item:  City Clerk

Expected Length of Discussion:  5 min

Issue

Background Information

Financial Impact

Recommendation

ATTACHMENTS:
Description Type Upload Date
Application Cover Memo 4/1/2024
Resolution Resolution Letter 4/8/2024
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NAME OF EVENT: Main Street Monroe Farmers Market
TYPE OF EVENT: Farmers Market
   (Example: run, walk, parade, festival, neighborhood event)

LOCATION OF EVENT:
Inner south and east sides of downtown square on Saturday mornings and
inner east on Wednesday afternoons

NUMBER OF YEARS THIS EVENT HAS BEEN IN EXISTANCE: 50+
NUMBER OF PEOPLE ANTICIPATED: 850 people weekly
PEAK HOURS OF EVENT: 12-2pm Wednesdays and 9am-12pm Saturdays
ESTIMATED CROWD SIZE DURING PEAK HOURS: 350
NUMBER OF PEOPLE AT LAST EVENT: 18,500

CITY OF MONROE
1110 18th Avenue, Monroe, WI 53566
Phone (608) 329-2524 FAX (608) 329-2561
 

City of Monroe Special Event Permit

Thank you for being willing to plan a community celebration or special event. This permit application form will provide the City information needed to
assist you in sorting through departments and types of requirements needed to obtain proper permits and inspections so as to assist us all in creating a safe
and lawful event.

Application must be turned in to the Clerk’s office no later than 45 calendar days prior to the start of the event. A late fee of $50.00 will apply for
any permit applications turned in less than 45 calendar days prior to the start of the event. The permit application must be complete with the
proper insurance certificate, fees, maps, other necessary permit applications, and signatures included in order to be considered on time to avoid
the late fees. There are no exemptions to the fees.

Special events are governed by city ordinances and organizers are responsible for all necessary permits, trash and litter pickup, and for damage to any
property as well as possible billing for city services. The organization/organizer agrees to be responsible for the supervision of the event and conduct of
persons present.

1. Name and Address 
Sponsor Name: Main Street Monroe, Inc.   
Sponsor Address: 1717 10th Street   
City, State, Zip: Monroe, WI 53566   
Phone: 608.328.4023 Person in Charge Jordan Nordby

Names, addresses and telephone numbers of not less than (3) individuals who will hold positions
of responsibility with respect to the Special Event:
Name: Jordan Nordby  Name: Tom Miller  Name: Jean Schubert
Address: 1024 1/2 17th Avenue  Address: 531 26th Avenue  Address:

City, State Zip: Monroe, WI 53566  City, State
Zip:

Monroe, WI 53566  City, State
Zip:

Phone: 608.214.7145  Phone: 608.214.5837  Phone: 815.275.7335
Email: monroemainstreet@tds.net

2. Convictions  A statement of any conviction of the Sponsor, any officer or director of the Sponsor, the person in charge, and the three (3)
individuals listed under 1b above, for any violation of any criminal law or municipal ordinance other than traffic violations. Such statement shall include a
statement of the nature of the offense and the punishment or penalty assessed therefore.
No

3. Description of Special Event

WILL THIS YEARS EVENT INCLUDE, USE OR PROVIDE: Indicate yes or no
No  beer/wine No  use of city hydrants No  electrical usage
Yes  food service Yes  noise amplification No  fireworks
Yes  tents Yes  outdoor signs/banners Yes  barricades
No  carnival No  medical assistance or first aid No  2-way radios

ARE YOU CHARGING FOR PARKING, PARTICIPANT FEES, OR ANY TYPE OF ADMISSION OR SPECTATOR FEES? PLEASE
EXPLAIN.

 

Yes, vendors will have to pay a vendor fee; options include daily and season long fees for one and two days a week.  
ARE YOU SELLING CONCESSIONS? PLEASE EXPLAIN.  
Vendors will be selling a variety of items.  
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HAVE PROVISIONS BEEN MADE FOR PORTABLE/PERMANENT RESTROOMS? ATTACH PLAN FOR ANY NEEDED PORTABLE
RESTROOMS, INCLUDING NUMBER RENTED AND COPY OF RENTAL AGREEMENT.  
N/A  
NUMBER OF SITES AND LOCATIONS WHERE MONEY WILL BE HANDLED:  
Each vendor will handle their own individual sales. We anticipate 30 vendors during the peak of the season.  
THE EVENT IS RESPONSIBLE FOR TRASH AND LITTER CONTROL. HOW WILL THIS BE HANDLED?  
Each vendor will be responsible for his/her own litter. On days where more is scheduled, volunteers will handle any additional trash and litter.  
WILL ANYTHING BE SERVED IN GLASS, METAL, OR PLASTIC CONTAINERS? Yes or No  
No  
PLEASE INDICATE ANY ADDITIONAL SECURITY MEASURES BEING TAKEN AND DESIGNATE HEAD OF SECURITY IF
APPLICABLE: (Private Security, fences, persons checking identifications, etc.)  
N/A  
IF STREET CLOSURES ARE REQUESTED, please indicate exact requested location, dates, and times, including set up and take down: (attach map
and site plan of the area)  
Yes, the inner east side of the square on Wednesdays beginning May 1st through October 30th, 2024 (excluding September 18th - no market will be held)
and the south and east sides of the square beginning May 4th through October 26th (excluding September 21st - no market will be held).  
PLEASE INDICATE ANY PLANS THAT HAVE BEEN MADE FOR MEDICAL SERVICES AND FIRST AID:  
A first aid kit will be made available at the information booth  
WILL THERE BE ANY COOKING WITH FLAMMABLE LIQUIDS OR GASES OR POTENTIALLY DANGEROUS COOKING
APPLIANCES?  
None anticipated at this time. There is the possibility of bringing in food vendors for (certain) markets.  
PLEASE INDICATE ANY NEED FOR POLICE SERVICES OR ANY OTHER CITY SERVICES.  
Street closures and re-openings for all market days.  
PLEASE DESCRIBE ANY OTHER DETAILS OF YOUR EVENT NOT ALREADY COVERED.  
Event will look like it has in previous years: a producers only farmers market, with spaces being opened to other area nonprofit groups and entertainment
being scheduled throughout the season. Because of Green County Cheese Days festival, no markets will be held the 3rd week in September. We are
requesting that the city street's department and/or police department coordinate and handle street closures and re-openings on market days.

 

4. Term of Permit Special Event Begins: Date: 2024-05-01 Hour:* 12pm  
 Special Event Ends: Date: 2024-10-30 Hour: 3pm  

 Hours of operation each day: From:

7am until 2pm on
Saturdays (event hours
will be 8am-1pm) on
inner east and south
sides of downtown
square and 11am until
4pm on Wednesdays
on inner east side of
downtown square.

To:  

5. Prior Suspensions or Revocations A statement of any prior suspension or revocation of a special Event permit of the Sponsor or
any Individual who will hold a position of responsibility with respect to the special event

6. Mapped Routes When the proposed special event will feature foot or bicycle races, runs, rides, or parades, the sponsor shall submit the
proposed route to brindy@cityofmonroe.org at the time of filing the application. Yes
 
7. Large Tents when the proposed Special Event will feature a large tent(s), the Sponsor shall submit a detailed map or diagram of the entire special
event area including parking areas. Yes
 
8. Vendors Is Sponsor requesting suspension of vendors (Vendors, Canvassers, Peddlers) that are not associated with Special Event? If yes, describe
area in which vendors are suspended during special event.
 
THE CITY REQUESTS THAT ALL NEIGHBORS/BUSINESSES IN THE CLOSED AREA BE NOTIFIED.
HAVE THE REQUIRED LEVELS OF INSURANCE INDEMNIFYING THE CITY BEEN OBTAINED? Yes

Please submit a copy of the insurance certificate to brindy@cityofmonroe.org. Special event permits will not be approved without a sufficient certificate of
insurance on file with the City of Monroe. (PLEASE NOTE INSURANCE REQUIREMENT THAT THE CITY OF MONROE BE NAMED AS AN

ADDITIONAL INSURED ON THE CERTIFICATE OF INSURANCE). Insurance requirements can be found in section 3-13-10 of the Monroe City Code

Special Event Permit Fees – Special event permit fees are calculated based on the logistics and date of event. Please see the City of Monroe fee schedule for
an estimate on special event permit fees. The late fee info can stay, as well as the no refund on fees.

The applicant agrees to indemnify and save harmless the City against all liabilities, claims, demands, and losses, including costs, expenses, and reasonable attorney fees,
for injury or death of any individual or loss or damages to the property of any person arising from any activity undertaken pursuant to a permit issued under this chapter.
Applicant agrees to provide insurance binder or certificate of insurance as required by 3-13-10 INSURANCE REQUIREMENTS (Attached). Applicant further agrees to
comply with 3-13-13 SPECIAL EVENT REGULATIONS (Attached).
By submitting this form, I certify that: (1) I am authorized to submit this form on behalf of the individual or entity for whom the form is being submitted; (2)
The individual or entity for whom I am submitting this form is solely responsible for the accuracy and currency of all information contained in this form.

Jordan Nordby  03/18/2024  
Signature of Applicant  Date  
 

https://ecode360.com/31929664
http://cms2.revize.com/revize/monroewi/government/index.php
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3-13-10: INSURANCE REQUIREMENTS
 
(A) Each sponsor shall provide the city clerk with an insurance binder or certificate of insurance showing that the sponsor has insurance coverage for all
liabilities and obligations that may result from the activities undertaken pursuant to the permit. If a binder is provided, a certificate of insurance shall be
provided prior to the issuance of a permit. Such coverage shall include:
1. Coverage for operations by the sponsor’s employees, agents, contractors, and subcontractors.
2. Coverage of the City as an additional named insured.
3. Coverage for personal injury to participants in the special event.
4. Coverage for property damage occurring as a result of the special event. (11-2-1999)
(B) The certificate of insurance shall provide that the insurance company shall furnish the City with a ten (10) day written notice of cancellation,
nonrenewal, or material change.
(C) The insurance company issuing the certificate of insurance shall be licensed in the State of Wisconsin and shall be approved by the City.
(D) The insurance shall be written in comprehensive form and shall protect the sponsor and City against all claims arising from injuries to members of the
public or damages to property of others arising out of any act or omission of the sponsor, its employees, agents, contractors or subcontractors.
(E) The policy of insurance shall provide coverage in such amounts as are set, from time to time, by resolution of the Council upon recommendation of the
Insurance Committee. (11-6-1991)
 

($1,000,000.00)

3-13-13: SPECIAL EVENTS REGULATIONS
 
(A) Notwithstanding other provisions of this Code, the Council may grant a sponsor:
1. The exclusive right to select and control vendors who shall be authorized to operate within the area designated for such special event;
2. The right to designate sites within such area where such vendors shall be permitted to operate for the duration of the special event;
3. The right to charge such vendors a fee or commission for the privilege of operating within the area designated for the special event.
(B) Any sponsor that is granted any of the rights set forth in subsection 3-13-13(A) above shall be liable for all acts of such vendors, including all violations
of this Chapter by such vendors.
1. This subsection shall not prevent the sponsor from requiring subrogation agreements from such vendors, or from requiring such vendors to provide
insurance coverage for their actions at the special event.
2. The City shall not be bound by any subrogation agreement or insurance agreement between a vendor and a sponsor.
(C) Each sponsor shall exhibit its permit at the request of any police officer or citizen.
(D) It shall be unlawful for a sponsor to do any of the following:
1. Operate in violation of a condition or restriction placed upon its permit.
2. Fail to comply with any licensing or inspection requirement of the State of Wisconsin.
(E) Unless authorized by the special event permit issued by the City, it shall be unlawful for a sponsor to do any of the following:
1. Permit vending activities associated with such special event to be operated within twenty feet (20’) of any portion of the front of any store which sells
merchandise or services of the same or similar nature.
2. Permit ropes or other equipment to be attached to any bench, flower planter, tree, light pole, utility pole or trash receptacle for display of merchandise or
cause or permit any of the foregoing to be used for display of merchandise or advertising materials.
3. Permit equipment, goods or advertising materials to be stored on any street, sidewalk, alley or other public place when no individual is present on behalf
of the sponsor or when special event activities are not permitted
1. Permit any part of the operations of the sponsor to interfere with the free flow of pedestrian or vehicle traffic.
(F) Except pursuant to a special event permit issued by the City, each sponsor shall:
1. Keep all areas in and around any stationary location or display used in connection with the special event clean and hazard free.
Remove all equipment, including carts, tables, apparatus and merchandise from the streets, sidewalks, alleys, or other public places during times when the
sponsor is not operating a special
 



April 15, 2024         Special Events 

 

RESOLUTION APPROVING SPECIAL EVENTS 

 BE IT RESOLVED by the Common Council of the City of Monroe, upon recommendation 

of the Public Safety Committee, that approval be hereby given for the following special events:  

1. Main Street Monroe to hold the annual Outdoor Farmer’s Market Event 

Season, May 1, 2024 through October 30, 2024.  The Market will be held 

each Wednesday from 11:00 AM to 4:00 PM, in the inside lane of 17th Avenue 

and each Saturday from 7:00 AM to 2:00 PM in the inside lane of 11th Street and 

inside lane of 17th Avenue.  The event calls for the following temporary no 

parking areas:  On Wednesdays, from 6:00 AM to 4:30 PM, and on Saturdays, 

from 6:00 AM to 2:00 PM, in the inside lane of the 1000 block of 17th Street 

Avenue and the inside lane of the 1600 block of 11th Street.   The Monroe Street 

Department is directed to provide barricades/cones to indicate the street closing, 

and the Police Department is directed to install the barricades/cones. If 

construction interferes with these locations, the Chief of Police and Main Street 

can come up with an agreed upon location. The applicant is responsible to insure 

access by emergency services.  It is further resolved that sidewalk sales by 

businesses and vendors approved by the applicant within the special event area 

are authorized.  The applicant is responsible to ensure that adequate space is left 

open on the sidewalks by vendors for the safety of pedestrians.  A certificate of 

insurance indemnifying the City of Monroe in the amount set by City Code is 

required and attached to the permit, along with any other permits or special 

requirements.  For purposes of this event, the special event area is that area 

within 8th Street, 13th Street, 14th Avenue and 19th Avenue.  No other events or 

similar activities, other than those authorized by law, may take place in this same 

area and at the same time. 

2. Green County 4-H to hold a Talent Showcase event in Twining Park at 

the Bandshell on May 31, 2024 from 6:00 PM – 8:00 PM. A certificate of 

insurance indemnifying the City of Monroe in the amount set by City Code is 

required and attached to the permit, along with any other permits or special 

requirements. The special event area is that area within 100 feet of this event in 

the park while the event is in progress. No other events or similar activities, 

other than those authorized by law, may take place in this same area and at the 

same time. 

 

 

OFFERED BY THE PUBLIC SAFETY COMMITTEE 
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Dated this 15rd day of April, 2024 

 

Approved:  

 

________________________________ 

Donna Douglas, Mayor 
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